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A. Capitalize the first word in every sentence.
a.  
b. 
B. Capitalize proper names and people’s initials
a.  
b. 
C.  Capitalize titles or their abbreviations when they are used before and as part of a person’s name
a.  
b. 
D. Capitalize words for heads of state, royalty, or nobility ONLY when they are used before a person’s name or in the place of their actual name.
a.  
b. 
E. Family Relationships (mother, father, aunt, uncle, etc.)
a. Capitalize words for family relationships ONLY when they are used as part of or in the place of the person’s name
b. DO NOT capitalize family relationship words when they come after a possessive noun or pronoun or without a proper name.
1.  
2.  
F. Always capitalize the pronoun I
a. 
b. 
